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1 O6wme NONOXKeHNA

1.1. Kopgekc npogeccroHanbHOW 3TUKU WU CNy>XeOGHOro nosefeHns paboTHMKOB
MYHMUMNAIbHOrO GIOMKETHOrO AOLIKO/IbHOro 06pa3oBaTe/IbHOro yupeXxaeHus

[eTcKoro caga - Ne 11 (MBAOY) (manee - Kopekc) paspaboTaH B COOTBETCTBUM C
nonoxeHnsmm KoHctutyummn Poccuiickon ®Pepepaunn, TpyaoBoro Kogekca Poccuinckoi
®epepaunmn, MexayHapoLHOro Kofekca NoBefeHNsA rocyAapCTBEHHbIX AOMKHOCTHbLIX Nl
(Pesontoyma 51/59 T[eHepanbHon Accambnem OOH o1 12.12.1996), hefepanbHbIX
3aKOHOB 0T 25.12.2008 Ne 273-®3 «O npoTtuBogencTeum Koppynuum», oT 06.10.2003
No 131-®3 «O6 06WKnx npuHUMNax opraHusayum MeCTHOro CcamOynpaBfieHNs B
Poccuitickon  Pefiepauum» U UHbIX HOPMATUBHbLIX MNPaBOBbIX aKTOB POCCUINCKOW
desepaynn, TUMNOBBLIM KOAEKCOM 3TUKM W CNYXEO6HOro MoBefeHUs rocyAapCTBEHHbIX
cnyxauwmx Poccuinickon  degepaumm M MYHUUUNANbHBLIX  CAYXawWnX, OLO6PEHHbIM
peweHvem npesumgnyma Coseta npu [pe3sngeHTe Poccuiickon Pegepaumm  no
MPOTMBOAENCTBUIO Koppynuum oT 23.12.2010 (npotokon Ne 21), a TakXe OCHOBaH Ha
o6Wenpru3HaHHbIX HPABCTBEHHbLIX MPUHLUMNAX W HOpMax pPOCCUICKOro obuwectBa W
rocyfapcraa.

1.2. Kofiekc npeacrtaBnser coboi €BOJ 06WMX MNPUHLMUNOB MNPOMECcCMOHaNbHOM
CNYy>Xe6HON 3TUKM N OCHOBHbIX MNpPaBui CNyXXebHOro noBeAeHus, KOTOPbIMU AO/DKHbI
pyKoBoACTBOBaTbCA paboTHUKM MBAOY (manee - pabOTHUKKM) He3aBUCUMO OT
3amelLaeMONn UMW [OSHKHOCTMW.

1.3. N'paxpaHnH Poccuitickon Pepepaymn, noctynarowmin Ha paboty 8 MbAOY,
0053aH 03HAKOMWUTLCA C NofoXeHuamu Kopgekca n cobnogaTe UX B MPOLECCE CBOEWn
paboThbl.

1.4. Kaxablil  pabOTHUK [JO/MKEH MNpUHMMaTb BCe HeobXoAuMble Mepbl AN
cobnofeHns nonoxeHnn Kopgekca, a KaxAbld rpaxgaHuH Poccuitickon depepaunn
BNpaBe oXwugatb OT paboTHMKa MNOBEAEHMA B OTHOLUEHMAX C HUM B COOTBETCTBUU C
nonoxeHuammn Kogekca.

1.5. Uenbto Kopekca ABNgeTca YCTaHOBMNEHUE 3TUYECKMX HOPM UM npasun
Cny>kebHoOro nosefeHns pabOTHUKOB A1 AOCTOMHOrO OCYLLECTB/IEHUA UMW CBOEWn
NPoMeccUoHaNbHON [eATeNbHOCTN, a TakXe COAelnCcTBMe YKPenneHuw aeTopuTeTa
paboTHMKOB 1 0becneyeHne eanUHbIX HOPM MoBeAeHNs PaboTHUKOB.

1.6. KofiekC npu3BaH MOBbICUTL 3PHEKTUBHOCTb BbINOIHEHNS PaBOTHUKAMM CBOUX
[NIO/MKHOCTHbIX 006513aHHOCTEN.

1.7. KofeKc cny>XuUT 0CHOBOMW ANna (hopMUPOBaHUA LO/MKHON Mopann paboTHUKOB, a
TakXXe BbICTynaeT Kak WHCTUTYT OOWECTBEHHOr0 CO3HaHUS U HPaBCTBEHHOCTM
paboTHMKOB, UX CAaMOKOHTPO/IA.

1.8. 3HaHMe n cobnrogeHne paboTHUKaAMU NONOXeHNn Kofekca ABNAeTCA OAHUM U3
KpUTepmeB OLEHKM KayecTBa WX MpoecCMOoHanbHOW [eATeNlbHOCTM W TPYLOBOM
AVCUMNNHBI.



2. OCHOBHblE MPUHUMNbI X NpaBuna C}'Iy)KE6HOF0 nosegeHnA pa60THI/IKOB

2.1. OCHOBHbIE MPUHLMKMMbLI CNYXE6HOro NoBeAeHNss PabOTHUKOB ABNAKOTCA OCHOBOW
noeedeHus rpaxgaH Poccuiickoh ®efgepauum B CBA3M C HaXOXAEHMEM UX B TPYAOBbIX
OTHOLLEHUAX C MYHMUUNANBbHLIMU NPeanpUATUAMN (YUPEXAEHUSMN),

2.2. PaboOTHMKN, CO3HaBas OTBETCTBEHHOCTb MNepef rpaxaaHamu, oOLLECTBOM W
rocyaapcTBOM, NPU3BaHbI:

MCNONHATb  OO/MKHOCTHble  00513aHHOCTM  A0OPOCOBECTHO U Ha  BbICOKOM
npoeccnoHanibHOM  YPOBHE B Uensx  obecneyeHuMs  3(PEKTUBHON  paboThl
MYHULUUNANbHbLIX NPEANPUATUR (YUpexxaeHnin);

OCYLLECTBNATL CBOK [eATEeNIbHOCTb B Npejenax npeamera u Uenei AeaTeNbHOCTU
COOTBETCTBYHLLEr0 MyHUUUNANLHOIO NPeanpusaTusa (YUYpexaeHus);

He OKa3blBaTb MNPEANOYTEHUS KaKMM-TM60 npoecCcUoHanbHbiM WU cOoUMabHbIM
rpynnam un opraHusauusm, O6biTb He3aBUCUMbIMW OT BAUSHUS OTAENbHbIX rpaXkiaH,
NPOMeCCUOHaNbHbLIX UN COLMAbHBIX FPYNN U OpraHu3aunii;

NUCKNOYaTb  [ENCTBUSA, CBSI3aHHble C  B/IUAHUEM  KaKUX-NMOBO  JINYHbIX,
MMYLLLECTBEHHbIX (dbmHaHCOBbIX) 7 NHbIX MHTEPECOB,  MPEnAaTCTBYHOLWUX
[06POCOBECTHOMY MCMOJTHEHUIO UMW JO/HKHOCTHbLIX 0683aHHOCTEN;

NPOTUBOAENCTBOBaTL MPOSIBNEHUAM KOppynuun u npeanpuHMmatb Mepbl MO ee
NpouNakTUKe B NOpsfKe, yCTaHOB/IEHHOM AEWCTBYHOLLMM 3aKOHOAATE/IbCTBOM;

NposBNSATb  NPWU  WUCMOMHEHUW  AO/MKHOCTHbIX  0683aHHOCTEN  YECTHOCTb,
6ecrnpucTpacTHOCTbL W  CMpPaBefMBOCTb, He [A0MNyCKaTb KOPPYMLMOHHO OMNAacHOro
noeefeHns (NOBefEeHMS, KOTOPOE MOXET BOCMPUHMMATLCA OKPYXaKLWMUMN KaK ob6ellaHne
NN NPeAaNoXeHne Aayvn B3STKW, KaK cornacume npuHATb B3ATKY WM Kak npocbba o gade
B3ATKN NNO0 KaK BO3MOXXHOCTb COBEPLUNTb MHOE KOPPYMNUMUOHHOE MpaBoOHapYLLEHWE);

cobnogate 6ecnpucTPacTHOCTb, MWCKIOYAKOLWY BO3MOXHOCTb B/IUSAHUA Ha WX
NeATENbHOCTb PELLIEHNIA MOAUTUYECKMX NAPTUIA M UHBIX 0BLLECTBEHHbIX 06beAUHEHNIA;

cobnofatb HOPMbI NPOJECCUOHANBLHOW 3TUKK U NpaBuna 4en0BOro NoBeAeHUs;

NPosABNSATb KOPPEKTHOCTb WM BHUMATENbHOCTb B O6palleHUM C rpaxgaHamy Wt
[NOMKHOCTHLIMW NULLAMU;

NPOsABNATb TEPNMUMOCTb U YBaXKeHMe K 06blyasm 1 Tpaguumam Hapodos Poccun u
APYTNUX rocyaapcTB, Y4YWUTbiBaTb KY/bTYPHblE W  WHble OCOOEHHOCTU  Pa3INYHbIX
3THMYECKNX, COLManbHbIX TPYMMN MU KOHMeccuid, cnocobCcTBOBaTb MEXHaLWOHaNbHOMY U
MEXKOH(EeCcCMoHanbHOMY COrnacuio;

BO3EPXUBaTbCA OT MOBeAEHUs, KOTOPOE MOrn0 6bl Bbl3BaTb COMHEHUE B
[O06POCOBECTHOM  UCMOSIHEHUM PABOTHUKOM  [LO/MKHOCTHLIX 0653aHHOCTEN, a TakXke
n3beraTtb KOHMIUKTHbIX CUTyaUWid, CMOCOOHbLIX HAHECTW yulepb ero penytauuu wnu
aBTOPUTETY MYHULUMNANLHOTO NPeanpuaTua (yupexmneHus);

HE WUCMOMb30BaTb [OO/MKHOCTHOE TMOJIOXKEHNE [AN1A  OKasaHWA  BAMAHUSA  Ha
NeATeNlbHOCTb OpraHoB rocyAapCTBEHHOW BNacTW, OPraHOB MECTHOrO camoynpaB/fieHUs,
opraHmsaunii, AO/MKHOCTHbLIX NNL, FOCYAAaPCTBEHHbLIX WM MYHUUMUNANbHbLIX CAYXaWnUX W
rpaxkgaH npu peLeHnn BonpocoB MMYHOMO XapakTepa;



BO34epXKMBaTbCs OT NY6/NYHbIX BbICKa3blBaHW, CYXXAEHNA N OLLEHOK B OTHOLLEHUK
AEeATENbHOCTM MYHWUUMUNANbHBLIX NPeanpuATUn (YUYpexXAaeHuid), ero pyKoBOAWUTENS, €Cnu
3TO He BXOAUT B AO/MKHOCTHbIE 0653aHHOCTM paboTHUKA;

cobnofatb YCTaHOBMEHHble B MYHUUMNANbHOM nNpeanpusatun  (y4pexxaeHun)
npaBuna Ny6nnYHbIX BbICTYNNEHNA U NPeaoCTaBNEHMS CNYXeOHON NHpopMaLuu;

YBOKUTENIbHO OTHOCUTLCA K [AesATeNbHOCTWM MpefcTaBuTeNiel CpPeacTB MaccoBOW
MH(opMaLMM NO0 MHHOPMUPOBaHMIO 06LWECTBA O paboTe MYHMLUMMNANbLHOrO NpeanpuATUs
(yupexaeHus), a TakXe OKasblBaTb COAENCTBME B NOMYYEHUN AOCTOBEPHON MHGopMaLnn
B YCTaHOB/IEHHOM MOPS/AKe;

MOCTOSAHHO CTPEMUTbLCA K O00ecneyvyeHUtD Kak MOXHO 60nee 3hPEKTUBHOIO
pacrnopsXXeHns pecypcammn, HaxoaAaLMMKUCA B chepe ero 0TBETCTBEHHOCTMN.

2.3. PaboTHMKM 06513aHbl:

cobnogatb KoHCTUTYuMto Poccuinckoi depfepauun, (hefepanbHble
KOHCTUTYLUMOHHble W hedepanbHble 3aKOHbl, WHbIE HOPMATMBHble MpPaBOBble aKTbl
Poccuiickoin ®Pepepaumn, YctaB PoCTOBCKOW 061acTu, 06NaCTHble 3aKOHbl, WHblE
HOpPMaTUBHblEe MpaBOBble POCTOBCKON 06nacTh, ycTaB MYHMUMNanbHOro 06pa3oBaHus,
MHble MYHULUMMNaNbHbIe NMPaBOBble aKTbl U 06ecneyYnBaTb UX UCNOSTHEHWE;

[06POCOBECTHO MCMONMHATL CBOW TPYAOBble 00653aHHOCTM, BO3/I0XKEHHbIE Ha HEro
TPYyAO0BbLIM AOrOBOPOM;

cobnofatb nNpasuna BHYTPEHHErO TPYAOBOro pacrnopsjka;

cobnogatb TPYAOBYHO AUCUUNINHY;

BbIMO/IHATL YCTAHOBNEHHbIE HOPMbI TPYAa;

cobnofate TpeboBaHUA MO OXpaHe TpyAa U obecnedyeHU0 6e30MacHOCTM TPYAa;

OepeXXHO OTHOCMTbLCA K UMYyLLEecTBYy paboTogaTens (B TOM 4MCle K WMYLLECTBY
TpeTbMX NUU, Haxogdulemycs |y  pabotopgatens, ecnu  paboTodaTtenb  HeceT
OTBETCTBEHHOCTb 3a COXPaHHOCTb 3TOM0 MMYLLLECTBA) U APYTrnX paboTHUKOB;

He3aMe4/INTeNlbHO  coobwuTb paboTogatentd nM60  HenocpeacTBEHHOMY
PYKOBOAUTEND O BO3HWKHOBEHUW CUTyauuwn, MPeACcTaBNsOWENA Yrpo3y >KU3HU W
30pPOBbIO NIOAEN, COXPaHHOCTM MMyLlecTBa paboTofatens (B TOM 4MCNe UMYyLLecTBa
TpeTbMX NUL, Haxogsllerocsa y pabotogaTens, ecnm pabotogatenb HECET OTBETCTBEHHOCTb
3a COXPaHHOCTb 3TOr0 MMYLLECTBA).

2.4. PabOTHMKMN B CBOEN [AeATENbHOCTU He AO0/KHbI A0MNYCKaTb HapyLleHne 3aKOHOB
M WMHbIX HOPMATMBHbIX MNPABOBbIX aKTOB, UCX0AA W3 MOMUTUYECKON, 3KOHOMMYECKOW
LlenecoobpasHoCTV NM60 MO UHLIM MOTUBAM.

2.5. PaboTHMKM 0653aHbI  NPOTMBOAENCTBOBATb MPOSIBNEHMAM  KOppynuuu W
npeanpvHuMaTb  Mepbl N0 ee  NpoMNaKkTMKe B  MOpPsAAKe, YCTaHOBMEHHOM
3aKoHOAaTeNnbCTBOM Poccuitckon defepaymm.

2.6. B uensix npoTnBOAEACTBMSA KOPPYNUUN paboTHNKY PEKOMEHAYETCS:

yBeAOMNATb paboTogaTens, opraHbl MPOKypaTypbl, NPaBOOXPaHUTENbHbIE OpraHbl
060 Bcex cny4asax oOpalleHUs K pabOTHUKY KaKUX-NMO0 NuL B LENSX CKNOHEeHUs K
COBEPLUEHNIO KOPPYNUMOHHbIX MpaBOHapPYLUEHWNIA;

He nonyyaTb B CBA3W C  WCMOMAHEHMEM  [O/MKHOCTHbIX  0653aHHOCTEVA
BO3HArpaXAeHns OT  (PU3NYECKMX U opuandecknx nuy  (Nogapku,  AeHeXHoe
BO3HarpaxgeHue, ccyfbl, YCNyrn MaTepuanbHOro xapaktepa, MnaTy 3a pa3B/evYeHus,
OTAbIX, 32 M0/b30BaHNe TPAHCNOPTOM N UHbIE BO3HArPaXKAEHWS);



MPUHMMATb Mepbl MO HEAOMYLIEHWIO BO3HWKHOBEHWSA KOH(MAWKTA WMHTEPECOB U
YPerynmpoBaHuio BO3HUKLLIUX Cly4vyaeB KOH(/IMKTAa WHTEPEcoB, He Aonyckatb npwu
WCMOMHEHUUN  [O/DKHOCTHbLIX 0653aHHOCTEN JIMYHYIO 3aUHTEpPecoBaHHOCTb, KOTopas
MPUBOAUT WX  MOXET TMNPUBECTU K KOH(IUKTY WHTEpPecoB, YBeAOM/ATb CBOEro
HEMOCPeACTBEHHOINO PYKOBOAMUTENS O BO3HMKLLUEM KOH(/IMKTE WHTEPECOB WAM O
BO3MOXXHOCTWN €ro BO3HUKHOBEHUS, KaK TO/IbKO eMy CTaHeT 06 3TOM W3BECTHO.

2.7. PykoBoauTeNb MYHULUMNANBHOIO YYpeXxaeHnus 06s3aH NpeAcTaBNATb CBELEHUA
0 CBOMX jJoxojax, umyliectse U o06sa3aTtefnbCcTBaX MMYLLECTBEHHOIO Xapaktepa M O
foxoaax, 06 MmyLlecTse M 0653aTeNbCTBaX MMYLLECTBEHHOrO XapakTepa CBOMX Cynpyru
(cynpyra) u HecOBeplEeHHONETHUX [JeTel B COOTBETCTBMM C 3aKOHOAATe/IbCTBOM
Poccuiickoin depepayun.

2.8. PabOTHNK MOXEeT obpabaTbiBaTb M nepefaBaTb CNYXeOHYH MHDOpMaLMO Npu
COONIOAEHUN [EeWCTBYHOLWMX B MYHUUMNANbHOM MPeanpuaTMM (YYpeXxaeHUun) Hopm W
Tpeb0oBaHU, NPUHATLIX B COOTBETCTBUN C 3aKOHOAATe/IbCTBOM Poccuinckon degepaunn.

2.9. PaboTHMK 00693aH NpUHUMATb COOTBETCTBYHOLLME Mepbl MO 06EeCrneYvYeHnto
6e3o0nacHOCTM U KOH(UAEHUMANbHOCTM  MH(OpPMauuK, 3a HeCaHKLUMOHMpPOBaHHOE
pasrnialleHne KOTOpOM OH HeceT OTBETCTBEHHOCTb WM (M) KOTOpas cTasa U3BECTHa eMy B
CBSA3M C UCMONHEHWEM UM [0/HKHOCTHbLIX 00653aHHOCTEN.

2.10. PaboTHMK, HafeNeHHbIN opraHun3aunoHHO-pacnopsanTeIbHbIMU
MONHOMOYMAMM MO OTHOLIEHUIO K APYTrMM paboTHMKaAM, JO/MKEeH ObITb 415 HUX 06pasLoM
npogeccmoHannama, 6e3ynpevyHoil penyTaymm, cnocobcTBoBaTb (HOPMUPOBaHUIO B
opraHusaumMm nn6o ee nofpasfeneHun 6naronpuAaTHOro An8 3PMeKTUBHON pPaboThbI
MOpPasibHO-MCUX0/I0MMYECKOro KimmMara.

2.11. PaboTHUK, HafeneHHbIN OpraHmM3aLnoHHO-pacnopsaanTebHbIMK
MOHOMOYMAMM NO OTHOLLEHUIO K APYTrUM paboTHUKaM, Npu3BaH NPUHUMAaTbL Mepbl NO:

NpefynpeXxaeHnio Koppynuum, a Takke Mepbl K TOMY, YTO6bl MOAUYMHEHHbIE emy
paboOTHUKM He A[onycKanu KOPPYMNUMOHHO OMacHoro rMoBefAeHUsi, CBOUM JINYHbLIM
noBefeHVeM nogaeaTb NPUMeEP YECTHOCTK, 6eCNPUCTPACTHOCTU U CpaBea/INBOCTH;

HeOMYLEHNIO CyYaeB MNPUHYXAEHUA PabOTHMKOB K y4acTUIO B [eATeNIbHOCTU
MONNTUYECKUX NMapTuid, 0OLEeCTBEHHbIX 00bEANHEHUA N PENUTUO3HBIX OpraHu3aLmnii;

NpeaoTBPALLEHNIO WAN YPEryNNPOBaHUI0O KOH(IMKTA MHTEPECOB B Cry4ae, eciu
emMy CTasl0 M3BECTHO O BO3HWKHOBEHUM Yy pabOTHUKA NIMYHON 3aMHTEpPecoBaHHOCTMU,
KOTOpas NPMBOAUT UM MOXET MPUBECTU K KOH(DINKTY UHTEPECOB.

3. PekomeHpaTenbHble 3TUYECKMe Nnpasuna CI'Iy)KE6HOFO noBeaeHnA pa6OTHI/IKOB

3.1. B cnyxebHom noBefeHWM PabOTHUKY  HEoOXOAMMO  WUCXOAUTb U3
KOHCTUTYLMOHHbIX MOMIOXXEHWUIA O TOM, 4YTO YE€NOBEK, ero npaea W CBOGOAbI SABMASAOTCS
BbICLUEA LEHHOCTbI U KaX[blil rpaxaaHWH MWMeeT NpaBO Ha HEMNPUKOCHOBEHHOCTb
YaCTHOM >KW3HW, NIMYHYKD W CeMelHYyl TaiiHy, 3alluTy 4YecTu, [AOCTOMHCTBA, CBOEro
n06pPOro NMeHN.

3.2. B cny>ke6HOM noBefieHNM PabOTHUK BO3[EPXXUBAETCS OT:

noboro BMAa BbICKA3blBaHU W AEACTBUIA AUCKPUMUHALMOHHOFO XapakTepa no
NMpu3Hakam Mosa, Bo3pacTa, pachl, HaLUMOHANbHOCTU, A3blKa, FPaXkAaHCTBa, COLMANBHOIO,



MMYLLECTBEHHOIO WIN CEMEWHOro MOMOXEHUSA, MNOMUTUYECKUX WAN  PETUTUO3HbIX
npesnoYTeHNN;

[pyb0CTI, MPOSBNEHUA NpeHeBPeXKUTENLHOTO TOHA, 3aHOCUMBOCTM, MPEAB3ATHIX
3amMeyvaHunin, NpeAbABNEHNA HeNpPaBOMEPHbIX, HE3ACYXXEHHbIX 00BUHEHNA;

Yrpo3, OCKOPOMTE/NIbHbIX BbIPAXEHWUA WNN PensinK, AeACTBUWA, NPensTCTBYHOLLNX
HOPManbHOMY O6LLEHMIO U MPOBOLMPYIOLMX NPOTMBOMNPaBHOE NOBEAEHME,;

MPUHATUA MUKW, KYPEHWS BO BpeMSA CNY>XeOHbIX COBewaHuin, 6eces, WHOrO

CNy>Xe6HOro obLeHns ¢ rpaxaaHamu.
3.3. PabOTHMKM npu3BaHbl CNOCO6GCTBOBaTb CBOWM  CNYXXeOHbIM NOBeAEHUEM

YCTAHOBMEHUIO B  KON/EKTVMBE [EN0BbIX B3aMMOOTHOLLUEHWIA U  KOHCTPYKTUBHOIO
COTPYAHMYECTBA APYT C APYroMm.

Pa6OTHUKN [O/MKHbI ObiTh BEXIUBbIMU, [00POXENaTeNbHbIMU, KOPPEKTHbLIMMU,
BHUMAaTeNbHbIMU U NPOSBASATL TEPNUMOCTb B OOLLIEHMMN C FpaXJaHamy W KOJeramm.,

3.4. BHeWHWA BMA paboTHMKA NPU UCMONHEHUN UM AO/MKHOCTHbLIX 0683aHHOCTEN B
3aBMCUMOCTW OT YCNOBUIA paboTbl [OMIXKEH CMOCO6GCTBOBATb YBAXMTENIbHOMY OTHOLLEHWIO
rpaxgaH K MyHUUMNANbHOMY MpeanpusaTuio  (YYpexxaeHuto), O6biTb CAepXXaHHbIM 1
aKKypaTHbIM.



